CHAPTER 6.00 — HUMAN RESOURCES

EMPLOYMENT STATUS 6.11

Full Time - A regular full time certified employee is a person who is employed for the school
term or for the school fiscal year to render the minimum number of hours each day as
established by the Henry County Board of Education for that position or job. A full time support
employee includes adult bus drivers and those employees working twenty (20) or more hours
per week.

Part-time - A part-time certified employee is a person who is employed to render less than the
number of hours each day as established by the Henry County Board of Education for a regular
full time employee. A part-time support employee is a person employed less than twenty (20)
hours per week.

Temporary - A temporary employee is a person whose employment is expected to be for a
limited time to fill a vacancy for which a permanent employee is not available or to perform
some work of a temporary nature. Such employment will cease at the close of the school term
or school fiscal year or when the temporary work has been completed. A temporary employee
may be a part-time or a full-time employee.

Time Schedules for Certified Personnel — Time schedules for certified personnel may be
designated by the Superintendent and/or the immediate supervisor of said personnel. All
administrative and supervisory personnel shall normally observe an eight (8) hour work day,
unless otherwise assigned by the Superintendent. Local school administrators shall be on duty
no less than thirty (30) minutes prior to the time fixed for school to open and thirty (30) minutes
after the close of school. Certified teaching personnel are generally required to be on duty
before the time set for the opening of their respective school and after the close of the school
day, Monday through Friday, and the necessary time to transact faculty meetings, school
business, and safe orderly dismissal of students, etc.

Time Schedules for Non-Certified Personnel — Time schedules for non-certified personnel may
be designated by the Superintendent or the immediate supervisor of said personnel. In all
cases, the Superintendent and/or supervisor in charge shall have the right to establish time
schedules to encompass said employee’s workday. Said work schedules shall be in compliance
with the Fair Labor Standards Act.
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